
Top tips to attend a webinar
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next; click on RUN 
from the bottom of 

your screen





Click on the little floating screen icon ( top right hand corner of 
your monitor) to ensure that you’re viewing in full screen mode 





This is  your menu bar

The speech bubble is your live chat option

Hover your mouse in the centre of the 
screen to activate the menu bar



Remove unwanted boxes by clicking on the 
little downward arrow in the top left hand 
corner



Now you can sit back and relax!

The presentation will be visible on 
your screen while you listen by 
phone, monitor, or external speakers 

Please call the SDP team if you 
would like to trial the joining process 
prior to a live event. It will only take 
a few mins to familiarise yourself 
with this technology when we do it 
together 

01698 454890
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